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supplier, and retain Copy 3 in his own 
files. 

(b) The supplier shall fill the order, if 
possible and if he/she desires to do so, 
and record on Copies 1 and 2 the num-
ber of commercial or bulk containers 
furnished on each item and the date on 
which such containers are shipped to 
the purchaser. If an order cannot be 
filled in its entirety, it may be filled in 
part and the balance supplied by addi-
tional shipments within 60 days fol-
lowing the date of the order form. No 
order form shall be valid more than 60 
days after its execution by the pur-
chaser, except as specified in paragraph 
(f) of this section. 

(c) The controlled substances shall 
only be shipped to the purchaser and at 
the location printed by the Adminis-
tration on the order form, except as 
specified in paragraph (f) of this sec-
tion. 

(d) The supplier shall retain Copy 1 of 
the order form for his/her own files and 
forward Copy 2 to the Special Agent in 
Charge of the Drug Enforcement Ad-
ministration in the area in which the 
supplier is located. Copy 2 shall be for-
warded at the close of the month dur-
ing which the order is filled; if an order 
is filled by partial shipments, Copy 2 
shall be forwarded at the close of the 
month during which the final shipment 
is made or during which the 60-day va-
lidity period expires. 

(e) The purchaser shall record on 
Copy 3 of the order form the number of 
commercial or bulk containers fur-
nished on each item and the dates on 
which such containers are received by 
the purchaser. 

(f) Order forms submitted by reg-
istered procurement officers of the De-
fense Personnel Support Center of De-
fense Supply Agency for delivery to 
armed services establishments within 
the United States may be shipped to lo-
cations other than the location printed 
on the order form, and in partial ship-
ments at different times not to exceed 
six months from the date of the order, 
as designated by the procurement offi-
cer when submitting the order. 

[36 FR 7796, Apr. 24, 1971, as amended at 36 
FR 18732, Sept. 21, 1971. Redesignated at 38 
FR 26609, Sept. 24, 1973, and amended at 47 
FR 41735, Sept. 22, 1982; 62 FR 13964, Mar. 24, 
1997] 

§ 1305.10 Procedure for endorsing 
order forms. 

(a) An order form made out to any 
supplier who cannot fill all or a part of 
the order within the time limitation 
set forth in § 1305.09 may be endorsed to 
another supplier for filling. The en-
dorsement shall be made only by the 
supplier to whom the order form was 
first made, shall state (in the spaces 
provided on the reverse sides of Copies 
1 and 2 of the order form) the name and 
address of the second supplier, and 
shall be signed by a person authorized 
to obtain and execute order forms on 
behalf of the first supplier. The first 
supplier may not fill any part of an 
order on an endorsed form. The second 
supplier shall fill the order, if possible 
and if he/she desires to do so, in accord-
ance with § 1305.09 (b), (c), and (d), in-
cluding shipping all substances di-
rectly to the purchaser. 

(b) Distributions made on endorsed 
order forms shall be reported by the 
second supplier in the same manner as 
all other distributions except that 
where the name of the supplier is re-
quested on the reporting form, the sec-
ond supplier shall record the name, ad-
dress and registration number of the 
first supplier. 

[36 FR 7796, Apr. 24, 1971. Redesignated at 38 
FR 26609, Sept. 24, 1973, as amended at 62 FR 
13964, Mar. 24, 1997] 

§ 1305.11 Unaccepted and defective 
order forms. 

(a) No order form shall be filled if it: 
(1) Is not complete, legible, or prop-

erly prepared, executed, or endorsed; or 
(2) Shows any alteration, erasure, or 

change of any description. 
(b) If an order form cannot be filled 

for any reason under this section, the 
supplier shall return Copies 1 and 2 to 
the purchaser with a statement as to 
the reason (e.g., illegible or altered). A 
supplier may for any reason refuse to 
accept any order and if a supplier re-
fuses to accept the order, a statement 
that the order is not accepted shall be 
sufficient for purposes of this para-
graph. 

(c) When received by the purchaser, 
Copies 1 and 2 of the order form and the 
statement shall be attached to Copy 3 
and retained in the files of the pur-
chaser in accordance with § 1305.13. A 
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